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Tentative Program of the 
ANNUAL CONVENTION 
JANUARY 28, 29 AND 30 


Hotel Astor, New York 


Wednesday, January 28th 
8:30-10:00 A.M. Registration. 


10:00 A.M. President’s Address by Sam 
A. Lewisohn, Vice-President and Treas- 
urer, Miami Copper Company. 


10:30 A.M. “MEASURING AND GRAD- 
ING THE SUPERVISORY 
FORCES,” presented by W. D. Stearns, 
Works Department, Westinghouse 
Electric and Manufacturing Company, 
Chairman, Committee on Supervisory 
Forces. 


11:30 A.M. Group Meetings on “MEAS- 
URING AND GRADING THE SU- 
PERVISORY FORCES.” 

. In Retail Organizations. 

. In the Factory. 

. In the Office. 

. In the Field Sales Organization. 
. In Public Utilities. 


12:45 P.M. LUNCHEON — Meeting of 
Board of Councillors. 


2:15 P.M. “WHAT CAN _ BUSINESS 
LEARN FROM MODERN ARMY 
ORGANIZATION,” by Col. Robert I. 
Rees, Assistant Vice-President, Amer- 
ican Telephone and Telegraph Com- 
pany, and Col. E. Z. Steever, Personnel 
Director, General Electric Company. 








2:15 P.M. “A HEALTH SUPERVI- 
SION MANUAL,” presented by Dr. 
R. S. Quinby, Service Manager, Hood 
Rubber Company, Chairman, Commit- 
tee on Health Supervision. 


3:30 P.M. “APPLYING INCENTIVES 
TO MUTUAL BENEFIT ASSOCIA- 
TION,” by E. L. Hewitt, Industrial 
Relations Department, U. S. Rubber 
Footwear Factories. 


3:30 P.M. “WHAT SHOULD YOU 
RUN IN EMPLOYEE MAGA- 
ZINES?” by D. C. Vandercook, Editor, 
Home Study Folks, International Text- 
book Company, Chairman, Committee 
on Employee Publications. 


4:45 P.M. Annual Meeting—Election of 
Directors and Nominating Committee. 


8:00 P.M. “PUBLIC SCHOOLS AND 
APPRENTICE TRAINING,” pre- 
sented by A. B. Gibson, Manager, 
Westinghouse Technical Night Schools, 
Chairman, and other members of the 
Committee on Relations with Public 
Schools. 


“VOCATIONAL EDUCATION,” pre- 
sented by representatives of a Commit- 
tee of the National Association of State 
Directors of Vocational Education. 
(Registration cards will not be required 
for admission to this session.) 


Thursday, January 29th 
8:30 A.M. Registration. 


10:00 A.M. “PLACING AND INTRO- 
DUCING EMPLOYEES,” by Earl B. 
Morgan, Manager, Employment and 
Service, Curtis Publishing Company, 
Chairman, Committee on Employment 
Methods. 


10:45 A.M. “LIMITATIONS IN THE 
USE OF PSYCHOLOGICAL 
TESTS,” by C. S. Yoakum, Professor 
of Business Administration, University 
of Michigan, Chairman, Committee on 
Psychology in Business. 


11:30 A.M. Group Meetings on Above 
Topics: 
1. In Retail Organizations. 
2. In the Factory. 
3. In the Office. 
4. In the Field Sales Organization. 


XUN 


12:30 P.M. COMPANY LUNCHEONS — 
Delegates to be invited to company 
lunchrooms of large organizations in 
the city. Meeting of Board of Directors 
—Election of Officers. 


2:15 P.M. “SELECTING AND PLAC- 
ING THE COLLEGE GRADUATE 
IN BUSINESS,” by John Mills, Per- 
sonnel Director, Engineering Dept., 
Western Electric Company. 


2:15 P.M. “EMPLOYEE LUNCH 
ROOMS,” presented by Louise Moore, 
Employees Service Manager, Dutchess 
Manufacturing Company, Chairman, 
and other members of the Committee 
on Employees Service. 


3:00 P.M. Group Meetings on Employee 
Lunch Rocms: 
1. For Office Employees. 
2. For Factory Employees. 
3. For both Office and Factory 
Employees. 


3:45 P.M. “ESSENTIAL PERSONNEL 
RECORDS,” presented by Bryce 
Haynes, U. S. Rubber Company, Chair- 
man, Committee on Personnel Records, 
and other members of the Committee. 


4:30 P.M. Group Meetings on Essential 
Personnel Records: 
1. In the Office. 
2. In the Factory. 
3. In Retail Organizations. 
4. In the Field Sales Force. 


7:00 P.M. Annual Dinner: “THE MIS- 
SION OF MANAGEMENT,” by 
Glenn Frank, Editor, The Century. 
Other speakers to be announced. 


Friday, January 30th 
8:30 A.M. Registration. 


10:00 A.M. “CLASS ROOM TRAINING 
OF EMPLOYEES,” presented by G. 
B. Thomas, Educational Director, En- 
gineering Department, Western Elec- 
tric Company, Chairman, Committee 
on Training Methods. 





10:45 A.M. Group Meetings on Training: 

. For Field Salesmen. 

. For Retail Sales Forces. 

. For Office Forces. 

. For Junior Executives and Fac- 
tory Supervisors. 

. For Skilled Workers and Tech- 
nical Men. 

. For Unskilled Workers (Includ- 
ing Americanization). 


11:30 A.M. “TECHNIQUE OF JOB 
ANALYSIS,,” presented by Committee 
on Job Analysis, H. G. Kenagy, Head 
of Sales Research Department, Procter 
and Gamble Co., Chairman. 


11:30 AM. “EDUCATION OF EM- 
PLOYEES IN ECONOMICS,” by A. 
J. Beatty, Educational Director, Amer- 
ican Rolling Mill Company, Chairman, 
Committee on Employee Education. 


12:45 P.M. Save this Hour—Something 
Doing! 


3:00 P.M. “PAY ROLL ADMINISTRA- 
TION,” presented by H. M. Jefferson, 
Manager, Personnel Development De- 
partment, Federal Reserve Bank of 
New York, Chairman, Committee on 
Pay Roll Administration, and other 
members of the Committee. 


4:00 P.M. Group Meetings on Pay Roll 
Administration: 


. In Offices. 

. In Retail Stores. 

. In the Field Sales Force. 
. In Public Utilities. 

. In the Building Trades. 
. In Government Offices. 


EMPLOYEE REPRESENTATION 
CONFERENCE 


The Conference on Employee Representa- 
tion at Cleveland was a marked success. 
There were 250 attending both meetings 
and 350 at the dinner. The Association is 
indebted to those who participated and gave 
so freely their experiences with this im- 
portant activity. 








